------------------------------------------------------------

     STANDARD STOCK FILE IMPORT - POS04  
------------------------------------------------------------

Dated 07/12/07

If you wish your suppliers to supply you with a computer import data file. Please present them with the following specifications. This will enable you to import them into the Pos System.

However make sure that we get a copy for testing before you use them just in case.
The file used is a comma-delimited format.  This simply means to place all the fields for one item on a single line and separate them with a comma (,). If the field contains a comma (such as description) then place double quotes (“”) around the field.  If you are using Microsoft Excel to create your file, simply save the file as a CSV (Comma delimited) file.  This will create the required format.

It is important that the name of the file never changes and should be your company short name, a maximum of 5 characters and a P04 at the end. With an extension .CSV

E.g. Commonwealth Bank would use a filename of CBAP04.CSV

BHP Billiton Ltd would use a filename of BHPP04.CSV

The first record of the file is assumed to be a header record.

First record

Must have somewhere in the header record the filename. 

Second and subsequent record

Each record is a separate stock item consisting of the following fields in the following order.

1. * Stock Name (Description)

2. * Item Barcode

3. Pack Barcode

4. Packet size  (number)

5. Supplier’s shelf location (used if supplier has self-serve outlet)

6. Supplier (Stock) code

7. Wholesale Price (per pack) EXT GST

8. * GST as a percentage eg 10%

9. Retail Price (single)

10. Category   2 characters max

If you leave out any field please use “” in a program. 

Mandatory items

Items with a * must be supplied

You must supply either (7) or (9)

Excel users:


A quick way of setting up the excel sheet.

Copy into clipboard the paragraph below.

*Description,*Barcode,*Pack Barcode,Packet size,Supplier’s shelf location ,Supplier code,Wholesale Price (per pack) EXT GST,*GST as a percentage eg 10%,RPrice (single),Category
Now in a new spreadsheet, paste into the first cell this.

Now highlight the column A, 

Click on the top - Data

Click - Text to Column

Click - Delimited

Click - Finish

Warning when saving Excel spreadsheet:

If the correct format is not used, then the barcode is exported in the form 9.31E+12 and is unusable by our import program.

So with Excel 5.0 and Excel 2000, the barcode column must be formatted as text.
With Excel 97, the barcode column must be formatted as a number with 0 (zero) decimal places.

Card categories

John Sands and many other card suppliers use this category system! 
A -Anniversary

B1-Special Birth

B2-Female

B3-Male

B4-Juvenile

B5-Birthday

BC-Birth

C -Convalescent or Get Well

E -Easter

EC-Engagement

FD-Father

GB–Gift Bags/Boxes

M -Greeting Card

MD-Mother

RB-Ribbon or Bow

S -Sympathy

ST–Stationery

V -Valentines
W -Wedding

WR–Wrapping Paper

XC-Calendar

XG-Xmas

XS-Christmas Special

  -Others

