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Check list for GST.
* Note this list assumes accurate stock on hand figures

Take a backup & store it away.

Run 
Menu 6


Menu 21 For Department Cards Only

** You may wish to run this menu for Confectionery too.

Run 
Menu 6


Menu 19 

Leave the GST prices you have already entered as Y 

Run this for all items. Do not choose a Department or supplier etc.

THIS WILL SET UP 98% OF YOUR STOCK FOR JULY 1st

You now need to identify any items that need correcting.

Scratchies

Phone Cards

Stamps

Bottled Water

White Milk

Go to menu 15 # 01 # C = Change and scan the item. Press F5 and adjust the after GST price to be correct. You may have to move the 10% out and correct the price.

Go to Menu 12 # 9 and set Charge GST (Bottom right corner to N for any NON GST DEPARTMENT)

** You may wish to move bottled water and white milk to their own department)

Go to Menu 3 # 2 C = Change and set ALL PAPERS TO an AFTER GST PRICE. 
This can be done in bulk in Menu 6 # 27.

Go to Menu 6 # 25 Copy mag prices from Stock and # 27 Recalculate mag prices

Set the OPTIONS Menu 3 # 9 # 13

Round total (Down) to the nearest .05 cents to Y.

Use stock Maintenance Price to Y.

Check your PRICE JUSTIFICATION REPORT Menu 6 # 3 for any items that have not met the ACCC guidelines. You may fix any item and then print the report again. 

NOTE: You may need this report to justify your pricing structure to the ACCC.

Customers. Your statements have to be run as of NOW on Friday (not as of the end of the week) but before the Rounds (Charges) for Saturday and before converting to GST. Thus, run the rounds for Friday, go to the statement section and instead of entering ‘Y’ where it asks ‘Accounts as of Saturday’ or ‘Sunday’, place an ‘N’ in this field. Instead of selecting ‘Y’ for details correct at the bottom of the screen, enter ‘V’. The report screen will appear displaying the statements.  At this point, press ‘C’, type ‘CUSTOMER’ and press enter.  This will allow you to print the statements at a later stage. You do NOT have to print them now – continue with the other sections of this document and come back to this section when you have time to print the statements. 

To print the statements from the ‘CUSTOMER’ file created earlier, from the Main Menu go to #4 Utilities section, then to #14 View a File. Type in ‘CUSTOMER’ and press enter. This will display the statements to the screen. Press ‘P’ and the statements will print. 

Subagents. You must run your Tickets (Charges) for Saturday etc after converting to GST. Then do your statements as normal the next time they are due. Two statements will print, a normal statement for mon-fri and a TAX INVOICE for sat-sun.

Reports; 

(a) Menu 15 # 25 # 1 and Print

(b) Menu 15 # 25 # 4 and Print

(c) Menu 15 # 25 # 6 and C to copy to a file called 2000.

ALL above reports are done on June 30, 2000, prior to converting to GST mode. The report below can be done any time after change over as it stores the quantities on hand.

Menu 6 # 5 Sales Tax Credit Report. This report may not be accurate if your prices both wholesale and Sales Tax has not been correct. You would then use report (a) above for correct figures. 
In the GST menu, select #4 Convert to GST.  This will set the system up in GST mode. Check as many stock items as you can to ensure they are setup correctly.

Take another backup & store it away. You should store these backups for 7 years from the changeover. 

