Paper XE "Paper" 
This section is used to add XE "Add"  or change information on newspapers used for deliveries and sale within the Newsagency XE "Newsagency"  and subagents.

The information stored in this section determines the charges, delivery XE "Delivery"  days and times, whether a delivery fee should be charged , price etc.  More detail will be discussed in the following description.

When the option is selected, the following screen will appear
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The following table lists the fields XE "Field"  of the Paper XE "Paper"  maintenance screen, and the information stored in these fields.

	Field XE "Field"  Name
	Description

	Code XE "Code" 
	A short code used to represent the newspaper.  for example the Age from Mon. to Fri. might have the code AGEMOFR.  This code is determined by the user, and may follow similar rules to the magazine XE "Magazine"  code discussed in the General section of the manual.

	Master
	This is what the paper XE "Paper"  is called, for example SUN.  There may be a special SUN issue which is cheaper, and be called a SUNSPEC, but the person delivering doesn’t need to know, so SUN appears on the round sheets.

	Title
	The long description of the newspaper.  For example AGE MON TO FRI.

	Dist
	Distributor for the newspaper (e.g. AGE).  A match screen will appear.

	Normally delivered
	A= am;  P= pm;  S= Shop.  This is when the round is normally run.

	Charge delivery XE "Delivery"  fee (Y/N)
	Sets the default of whether a delivery XE "Delivery"  fee is to be charged.

	Subagents XE "Subagent"  commission scale
	This is set in the Updating System XE "Updating System" s section under Subagent XE "Subagent Payment"  Options XE "Otions"  Updating Systems section under Subagent Options.

	Direct delivery XE "Delivery"  to subagents by publishers (Y/N)
	This allows for the subagents to have papers delivered direct, while the newsagent still charges for them.

	Automatically adjust supply (Y/N)
	If Y is entered, the supply to the subagent will be determined by the average of papers returned.

	Interstate Paper XE "Paper"  Y/N
	Set to Y if the Paper XE "Paper"  is from Interstate.

	Sent Sun Mon Tue Wed Thu etc.
	Enter Y in the boxes for the days that the paper XE "Paper"  is delivered.

	Price (cents)
	Enter the price for the paper XE "Paper"  one each day (in cents).

	From date XE "Date" 
	A price change can be set in advance by entering the date XE "Date"  the change is to take place, and the new prices to be charged (in cents).

	Subagent XE "Subagent Payment"  Freight Charge
	Enter the Charge to be added for subagent delivery XE "Delivery" .

	Details correct (Y/N)
	Answer Y if information is correct, or N if incorrect.


The following table lists the bar menu XE "Menu"  options available.  These options are then explained in the paragraphs following the table.

	Menu XE "Menu"  choice
	Action overview

	Add XE "Add" 
	Add XE "Add"  a new newspaper title.

	Change
	Alter existing newspaper data.

	Delete XE "Delete" 
	Delete XE "Delete"  a newspaper record.

	Enquiry
	Displays the record for a newspaper, but does not allow editing.

	Print
	Prints a report of outstanding amounts owed (Total) by both Customers and Subagents XE "Subagent"  for the current week, and all previous weeks.

	Total
	Calculates totals required for a range of choices such as papers, magazines etc. displayed in a pop-up window.

	eStimate
	Allows estimation of number of papers required.

	Link XE "Linking" 
	Allows you to link XE "Linking"  the paper XE "Paper"  to a stock item for printing of Putaway stickers etc for customers, and scan XE "Scan"  the paper barcodes or use preset XE "Preset Keys"  keys at the Cash Register XE "Cash Register"  for accurate sales figures. These barcodes can also be used to invoice in the paper as a normal stock item using the barcode XE "Barcode" .

	Quit
	Quits from this option back to Updating system menu XE "Menu" .


Add XE "Add"  new paper XE "Paper" 
1. Type A to add XE "Add"  a newspaper.

2. Type the code for the paper XE "Paper"  (as discussed previously).  If the code is already in use, a message will appear informing you.

3. Enter the distributor (a match screen will appear).

4. Enter A, P or S for when the paper XE "Paper"  is delivered.

5. If delivery XE "Delivery"  is to be charged, enter Y.

6. Select the subagent’s commission  scale.

7. Enter Y if direct delivery XE "Delivery"  from distributor to subagent occurs.  NOTE:: if this occurs, the papers will not be printed on the subagent’s tickets (see section on subagents).

8. Select whether automatic supply adjustment is to be made.  This is calculated by an average of papers returned.

9. Enter Y for the days the paper XE "Paper"  is delivered/sold.

10. Enter the price (in cents) for the paper XE "Paper"  for each day.

11. Enter the advance price change information if required.

12. pgdn and press Y if details correct.  you will be presented with the screen shown on the following page to enable linking XE "Linking"  to a stock item.
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13. Enter the barcodes in the appropriate positions, then pgdn and Y if correct.  The Stock XE "Stock"  item information will be displayed to verify that this is the correct item.  Select Y if it is.
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